                                            THE STEELE-REESE FOUNDATION

                                                     APPALACHIAN DIRECTOR

                                                           JOB DESCRIPTION

THE STEELE-REESE FOUNDATION 

is seeking applications for the position of Appalachian Director.

About the Foundation:  The Foundation was established by an indenture of trust created by Eleanor Steele Reese in 1955.  The Foundation makes grants in Idaho and Montana and in the rural Appalachian areas of eastern Kentucky and Tennessee, and in western North Carolina.  Commencing in 2008, Appalachian grants will be made only in eastern Kentucky.   Grants will continue to be made in Idaho and Montana.  Grants in Appalachia total approximately $900,000 to $1,000,000 annually.  The Foundation makes 25 to 35 grants each year in Appalachia.  Grants are made to non-profit, tax-exempt organizations working in the areas of health, education (with emphasis on elementary and secondary education), social service, welfare and the humanities in rural areas, and to local or regional conservation and environmental programs.

The Appalachian Director:  This is a part-time position for a person with extensive knowledge of the people and needs of rural eastern Kentucky.  Applicants should have a minimum of a degree from a four-year accredited college or university and should live, or have lived, in or near the Appalachian region served by the Foundation.  They should also have professional or demonstrated volunteer experience within one or more of the Foundation’s program areas.  They should have computer skills and be able to use current versions of Microsoft Word, Excel,  and other Microsoft office products.  Applicants must also have email and internet access.  They must have good communication skills and write with clarity and precision.  The Appalachian Director offers guidance to organizations seeking assistance in applying for grants.  The Director receives all grant applications in the first instance, reviews them, and discusses them with the Trustee responsible for the region.  The Director meets with selected potential grantees and  makes regular site visits.  Several times each year the Director meets in the region with one or more Trustees to discuss grant applications and determine which grants will be recommended to the full Board of Trustees at the annual meeting. The Director attends the annual meeting of the Board of Trustees and participates in the deliberations.  The Director continually monitors the grants and discusses them on a regular basis with the trustees.  The Director is responsible for extensive correspondence with grantees and potential grantees and for maintaining records of the correspondence, including electronic communications.

The Foundation does not maintain rental office space.  The Appalachian Director is expected to work from his or her own home or place of business.  He or she will be fully reimbursed for all expenses incurred in maintaining an office and carrying on the work of the Foundation.  Such expenses would include (among others) supplies, computer equipment, telephone tolls, travel expenses and the costs of attending regional and national foundation conferences and other foundation meetings.

The Appalachian Director is an independent contractor.  He or she sets a work schedule suitable to the tasks to be performed and subject to the seasonal demands of the Foundation’s grant schedule.  The salary for the part-time position is commensurate with experience and will be discussed in detail with applicants who are selected for personal interviews by the Trustees.  The applicant should review the Foundation’s website at www.steele-reese.org before submitting a resume.

All applicants should submit a short letter of a page or two explaining his or her reasons for interest in the position and the special qualities and strengths which would qualify him or her to be the Appalachian Director.  A detailed resume should also be submitted which sets forth the applicant’s education, prior and current employment, volunteer activities and special interests.  These letters and materials should be sent to:

William T. Buice, III

32 Washington Square West

New York, NY 10011

Submissions may also be sent electronically to Mr. Buice at ngale.email@verizon.net . Electronic submissions should not exceed seven pages.  

