2012 Steele-Reese Foundation Grant Application Worksheet


This is not an application form. This worksheet allows you to share application questions with others in your organization and prepare your responses prior to using the online application form. Please follow the directions on our website to submit your application.

 
We appreciate complete, concise responses. In many cases the maximum number of characters allowed for your response may well exceed the space you need for your answer. If your answer is complete, there is no need to fill the space.

If you are uncertain about how to answer any of these questions, please contact the Director who serves your area. For projects or organizations in Kentucky, contact Judy Owens at jkowensjd@aol.com. For projects or organizations in Idaho or Montana, please contact Linda Tracy at linda@steele-reese.org.


Q1: Project Name* - What is the name of your project? [100 character maximum]
Q2: Project Description* - Briefly describe this project in one or two sentences. [250 character maximum]
Q3: Amount Requested* - What is the TOTAL amount of your request? The Steele-Reese Foundation minimum grant is $5,000. We occasionally make grants in excess of $50,000 or $60,000 for a single year. We make multi-year grants in limited cases. If you propose a multi-year grant, be certain to include the total amount requested for all years in your response. [10 character maximum]
Q4: Program Area* - Which one of the following program areas best fits your proposed project? [A drop down menu offers these choices: Human/Social Services, Education, Health, Arts/Humanities, or Conservation/Preservation]
Q5: Geographic Area* - Describe the geographic area served by this project. [For the Idaho/Montana Application a drop down menu offers these choices: Idaho, Montana, or Idaho and Montana. The Kentucky application provides up to 500 characters to list the counties served. ]
Q6: Funding Type* - Are you requesting general operating support or funding for a specific project? [A drop down menu offers these choices: General operating support or Specific project funding]


Organization Information

Q7: Organization Name* – What is the name of your organization? [50 character maximum]
Q8: Year Established* – What year was your organization established? [4 character maximum]
 Q9: Mission* - What is your organization's mission? [500 character maximum]
Q10: Organization Goals *- Briefly describe your organization's goals. [1500 character maximum]
Q11: People, Need or Opportunity Served* - Briefly describe the people, need or opportunity your organization serves. [500 character maximum]
Q12: Geographic Region* - Briefly describe the geographic area your organization serves. [500 character maximum]
Q13: Core Programs* - Briefly describe your organization's core programs. [1500 character maximum]
Q14: Full-time Staff - How many full-time staff do you currently have? (Use #, not word.) [5 character maximum]
Q15: Part-Time Staff - How many part-time staff do you currently have? (Use #, not word.) [5 character maximum]
Q16: Volunteers - How many volunteers do you currently have? (Use #, not word.) [5 character maximum]
Q17: Major Staff Changes - If there have been any recent major staff changes, please describe them. [750 character maximum]
Q18: Organization Leader* - Who leads your organization? Briefly describe her/his qualifications and experience for this role. Attach a brief resume. [1000 character maximum]+ [1 MB file maximum]
Reminder: Save your application after each upload.
Q19: Professional Organizations - To what relevant professional organizations does your organization or its leadership belong? [1000 character maximum]
Q21: IRS Non-Profit Status* - Have there been any changes to your organization's IRS 501 (c)(3) not-for-profit status since the IRS issued your tax-exempt status?

No or Yes


Governance

Q22: Board Membership* - Attach a list of the Board who governs your organization, including name, board position/office, phone number, email address, and, if applicable, professional affiliation.  If applicable, please explain anything unusual about your Board. [1 MB file maximum]
Reminder: Save your application after each upload.
Q23: Board Meetings* - How many times a year does your full Board meet? (Use #, not words.) [3 character maximum]
Q24: Executive Committee - If you have an Executive Committee of the Board, how many times a year does it meet? (Use #, not words.) [3 character maximum]
Q25: Board Financial Contribution* - What percentage of your Board contributed financially to your organization in the past year? (Use #, not words.) [This question does not apply to governmental entities.] [3 character maximum]
Q26: Total Board Financial Contribution* - What is the total amount your Board contributed financially last year? (Use #, not words.) [6 character maximum]
Q27: Conflict of Interest Policy* - Has your board adopted a Conflict of Interest policy?

Yes or No



Financial Information

Q28: Organization Budget *- What is the total of your organization's current operating budget? Attach a copy of this budget. [10 character maximum] + [1 MB file maximum] 
Reminder: Save your application after each upload.
Q29: Balance Sheet*- Attach a copy of the Balance Sheet/Statement of Financial Position for your organization's most recently completed fiscal year. This should include total assets and total liabilities. If applicable, please explain any changes that affect your financial position. [1000 character maximum] + [1 MB file maximum]
Q30: Income Statement* - Attach a copy of the Income Statement/Statement of Activities for your organization's most recently completed fiscal year. This should include total income/revenue and total expenses for the past year by major categories. If applicable, please explain any changes that affect your financial position. [1000 character maximum] + [1 MB file maximum]
Reminder: Save your application after each upload.
Q31: Audit - If your organization has an audit, attach a copy of your most recently completed audit.  If applicable, please explain anything unusual about your audit.  [1000 character maximum]+ [3 MB file maximum]
If your audit file is larger than our file attachment limit, use one of these strategies:

1) Use the “Reduce File Size” function under the File menu on Adobe Acrobat to compress the file.
2) Try the compression process at  <http://www.cvisiontech.com/online-conversion/general/main.html>http://www.cvisiontech.com/online-conversion/general/main.html.

3) If the file is still too large, only attach the electronic pages that relate to the Statement of Activities, Balance Sheet, Schedule of Functional Expenses, and the notes or management letters.
Reminder: Save your application after each upload.
Q32: Income Sources - Attach a list of all sources and amounts of funding received in the most recently completed fiscal year, including foundation, government, corporate, donated funds, and earned income. [1 MB file maximum]
Reminder: Save your application after each upload.
Q33: Previous Steele-Reese Grants - If you have received a grant from The Steele-Reese Foundation in the past five years, please provide the following details: a) the number of years of funding, b) the most recent year of funding, c) the amount of funding (if more than 1 year, include amount per year), and d) the purpose of the grant and a brief sentence description of the project and its outcomes. [1000 character maximum]


Grant Request Information

Q34: (If applying for general operating support, you may repeat your response to Question 11 here and add the details requested below.] Problem, Need or Opportunity Grant Proposes to Address* - Describe the problem, need or opportunity you seek to address. Describe whom the project will benefit, a brief historical explanation of how the problem, need or opportunity arose and how your organization or other entities are addressing it now (if you are). Include factual or statistical information to describe the scope of the situation. If other entities are involved, list them and describe their roles and levels of participation. [5,000 character maximum]
Q35: Grant Objectives* - What are your organization’s specific objectives to address this problem, need or opportunity? Please include 1 to 3 objectives. For each objective describe what you will accomplish and provide specific details about who will do what, to what extent, and by when. For example, the program manager will provide initial counseling services to 30 children and their caregivers by January 1. [1500 character maximum]
Q36: Grant Strategies* - For each objective listed above, describe your strategy or strategies for achieving it. Please describe HOW you will accomplish each objective listed above. [3000 character maximum]
Q37: Grant Outcomes* - Describe what outcomes this grant will achieve. Describe how you will measure them or know how far your work has come toward achieving each objective listed above. Explain how your project will yield a direct, rather than a remote, benefit. Your outcomes should be specific, measurable, attainable, realistic, and time bound. [3000 character maximum]
Q38: Grant Request Documentation: If applicable, attach any relevant document to support your grant request such as a graph, photograph, report, or brochure. [1 MB file maximum]
Reminder: Save your application after each upload.
Q39: Requested Funding Length*: How many years of funding do you request? Please note we only occasionally make multiple-year grants. (Use #, not word.) [1 character maximum]
Q39a: Year 1 Request*: What is the total amount of funding you request in Year 1? The Steele-Reese Foundation minimum grant is $5,000. We rarely make grants in excess of $50,000 or $60,000 for a single year. [10 character maximum]
Q39b: Year 2 request: If you are applying for more than one year of funding, what is the total amount of funding you request in Year 2? (Skip this question if you are applying for one year of funding.) [10 character maximum]
Q39c: Year 3 request: If you are applying for more than two years of funding, what is the total amount of funding you request in Year 3? (Skip this question if you are applying for one or two years of funding.) [10 character maximum]
Q40: Grant Budget* – Attach a copy of the budget for your grant request, listing the expenses required to achieve your objectives by category such as personnel, equipment, travel or whatever categories best fit your situation. [1 MB file maximum]
Reminder: Save your application after each upload.
Q41: Grant Budget Narrative* - Describe how you plan to use funds from The Steele-Reese Foundation. If applicable, please explain anything unusual about your budget. [5000 character maximum] 

Q42: Project Leader *- Who will administer the project? Please describe her/his relevant experience and practical expertise as well as that of others who will assist in achieving your grant objectives. [2000 character maximum]
Q43: Project Timeline* - Provide a timeline for how your project will progress during the grant period. Typically, Steele-Reese funds are granted in August or September of each year. You may provide your response in the text box below, upload a timeline, or use both the text box and upload features. For requests involving purchase of a single item of equipment, please explain when you intend to purchase the item and when it will be placed in service. [3000 character maximum] + [1 MB file maximum] 
Reminder: Save your application after each upload.
Q44: Sustainability - If applicable, how will the work you propose for funding be sustained after the grant period? [3000 character maximum]
Q45: Other Project Funding Sources - If you have other sources of funding for this project (other grants, donations, financial and in-kind contributions from other entities, etc.), list the sources and amounts you have raised from each to date. If you have applied for funding for this project and have not received a decision, or anticipate applying for funding, also list and note these pending sources and amounts. [3000 character maximum]



Q46: Additional Information - Is there any other information you would like us to know about your organization or project? [1500 character maximum]
* Denotes question requires a response 
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